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fufonk tek djus dh vafre frfFk ,oa le; 03@02@2023 nksigj 03-00 cts rd 

 

fufonk [kksys tkus dh frfFk  03@02/2023 ,oa le; lk;adky 04-00 cts ls 

 
fufonk izi= ewY;         %  :- 500@&   okilh ;ksX; ugha A 

 

vekur jkf”k   %  :- 20]000@& fo0fo0 dh 'krksZa ds vuqlkj okilh ;ksX; A 
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Øekad  83@vadlwph@ijh{kk@HkaMkj@2023      fcykliqj] fnukad %& 12@01@2023 

 

vadlwph  eqnz.k  dk;Z 

vko”;d lwpuk;sa ,oa funsZ”k 

d`i;k fufonk Hksts tkus ds iwoZ fuEu fyf[kr funsZ”kksa@lwpukvksa dk Hkyh Hkkafr iBu dj ysa rnuqlkj gh ifjiw.kZ fufonk dks 

fu;r frfFk fnukad 03@02@2023 dks nksigj 03-00  cts ds iwoZ iathd`r Mkd@LihM iksLV@dqfj;j ls la;qDr dqylfpo 

¼Hk.Mkj½] xq: ?kklhnkl fo”ofo|ky;] dksuh] fcykliqj ¼N0x0½ 495009] ds irs ij lhy can fyQkQs esa izsf"kr djsaA  

 

  dk;Z dk uke %   vadlwph  eqnz.k  dk;Z  

fufonk tek djus dh vfUre frfFk   %   fnukad & 03@02@2023 dks nksigj  03-00 cts rd  

fufonk izi= ewY;    %   :- 500@&  okilh ;ksX; ugha  

vekur jkf”k           %   :- 20]000@& fo0fo0 dh “krZ ds vuqlkj okilh ;ksX;  

 

 fuEukuqlkj nLrkost@izek.k i=@okafNr jkf”k dk cSad Mªk¶V layXu djus ds mijkar gh fufonk fo”ofo|ky; 

dks izsf’kr djsaA 

 

01 fufonk lwpuk ds vuqlkj vadlwph dk dksjh izk:i ,oa eqnzhr vadlwph iznk; gsrq fufonk ,oa izi= dh 

jkf”k ,oa vekur jkf”k tek djuk vfuok;Z gSA  

02 fufonk iathdr̀ Mkd@LihM iksLV@dqfj;j ds vfrfjDr fdlh vU; ek/;e ls Lohdkj ugha dh tk;sxhA 

03  fo”ofo|ky; }kjk miyC/k djk;s x;s izk:Ik esa gh vkosnu djuk gksxk ftlesa lhy eqnzk o fufonkdrkZ 

dk gLrk{kj gksuk vko”;d gSA 

04 fo”ofo|ky; }kjk miyC/k djk;s x;s izk:Ik esa fufonk nj ¼vadksa ,oa “kCnksa esa½ iw.kZ LisflfQds”ku] VSDl 

vkfn ds lkFk fo0fo0 esa lkexzh igqapkdj fcuk dksbZ vfrfjDr “kqYd ds gksuk pkfg,A  ftlesa lhy eqnzk 

o fufonkdrkZ dk gLrk{kj gksuk vko”;d gSA 

05 fo0fo0 }kjk izk:Ik  ds lkFk miyC/k djk;s x;s ?kks’k.kk i= ¼ftlesa fufonkdrkZ] QeZ dh lhy eqnzk 

yxkrs gq, Lo;a dk gLrk{kj djsa½ ,oa fo0fo0 dh leLr fo”sk’k ,oa lkekU; fu;e&”krsZa ¼ftlesa 

fufonkdrkZ QeZ dh lhy eqnzk yxkrs gq, Lo;a dk gLrk{kj djsa½ vfuok;Z :Ik ls fufonk ds lkFk tek 

djsa vU;Fkk QeZ  ds }kjk tek dh xbZ fufonk fujLr ekuh tk;sxhA 

06 ;fn fufonkdrkZ fo0fo0 ds dqylfpo] xq: ?kklhnkl fo0fo0 ds uke ls js[kkafdr fMekaM Mªk¶V tek 

djrs gq, fufonk izi= izkIr djrk gS rks ,sls fufonkdkj dks ml caSd Mªk¶V dh foLr`r tkudkjh izi= 

esa miyC/k djkuh gksxhA 

07 ;fn fufonk izi= fo”ofo|ky; dh osclkbZV www. ggu.ac.in ls Mkmu yksM fd;k x;k gS] rks fufonk 

ds lkFk izi= ewY; :- 500@& dh jkf”k dk cSad fMekaM Mªk¶V layXu djuk vfuok;Z gSA  

 

 

 

 fufonkdrkZ ds lhy eqnzk lfgr gLrk{kj         la;qDr dqylfpo ¼HkaMkj½ 
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//2 of 11// 

08 fufonk ds lkFk vekur jkf”k ¼lacaf/kr dk;Z@vuqca/k@lkexzh iznk; gsrq fufonk lwpuk esa mYysf[kr 

vekur jkf”k ds vuqlkj½ js[kkafdr cSad fMekaM Mªk¶V layXu djuk vfuok;Z gSA  

 

09 fo”ofo|ky; }kjk izi= ds lkFk leLr fu;e o “krk aZ s ds izR;sd i`"B ij fufonkdrkZ dh lhy eqnzk 

ds lkFk gLrk{kj gksuk vfuok;Z gSA ftls fufonkdrkZ viuh fufonk ds lkFk vko”;d :Ik ls izsf’kr 

djsaA  

 

10 fo”ofo|ky; esa leku dk;Z@lkexzh iznk; ds vuqHko laca/kh izek.ki= A 

 

11 okf.kT; dj@l{ke foHkkx }kjk tkjh] QeZ dk oS/k@thfor iath;u izek.k i= dh izekf.kr Nk;k 

izfrA ¼;fn ykxw gks½ 

 

12 PAN & GST dkMZ dh izekf.kr Nk;k izfr A  

 

13 VuZ vksoj lfVZfQdsV dh lR;kfir izfr ¼de ls de 3 o"kkasZ dh½ layXu djsaA  

 

14 eqnzd dk ,d  lsfD;wfjVh fizaVj ds :Ik esa l{ke izkf/kdkjh }kjk iathdj.k gksuk vko”;d gSA   

 

15 fufonkdrkZ dks 3 o"kksZa dk lacaf/kr dk;Z dk vuqHko vfuok;Z gS rFkk mDr vuqHko gksus laca/kh 

izek.ki=@”kiFk lfgr] fufonk ds lkFk izLrqr djuk gksxkA 

16 fufonkdrkZ vius QeZ ds leFkZu esa mijksDr ds vfrfjDr dksbZ vU; nLrkost@izek.k i=@iz”kalk 

i=  tks fufonk esa mYysf[kr dk;ksZa ls lacaf/kr gks mls Hkh layXu dj ldrs gSA  

 

   

 

fufonkdrkZ dk uke       ------------------------------------------------- 

fufonkdrkZ ds lhy eqnzk lfgr gLrk{kj ------------------------------------------------- 

fnukad      ------------------------------------------------- 

QeZ@dEiuh dk uke   ------------------------------------------------- 

 

 

 

 

 

 

fufonkdrkZ ds lhy eqnzk lfgr gLrk{kj la;qDr dqylfpo¼HkaMkj½ 
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    vadlwph  eqnz.k  dk;Z 
 

izfr]  

 dqylfpo] 

 xq: ?kklhnkl fo”ofo|ky;]  

 fcykliqj ¼N-x-½ 

fo"k;%&  vadlwph eqnz.k dk;Z djus fo"k;d A  

egksn;] 

mijksDr fo"k; ls lacaf/kr fo”ofo|ky; }kjk izdkf”kr fufonk lwpuk Øekad -

83@HkaMkj@ijh{kk@vadlwph@2022 fcykliqj] fnukaad 12@01@2023 ds laca/k esa fuosnu gS fd] geus 

fufonk izi= esa mYysf[kr leLr “krksZ dk Hkyh&Hkkafr iBu dj fy;k gS ,oa gesa lHkh “krsZ a ekU; gSA vr% 

esjh QeZ }kjk  vadlwph  eqnz.k dk;Z djus gsrq fufonk nj fuEukuqlkj izLrqr gS A  

1  fufonkdrkZ QeZ dk uke ,oa iw.kZZ irk  -------------------------------------------------------------------------------------------------  

   fufonkdrkZ dk cSad [kkrk fooj.k IFSC dksM ------------------------------------------------------  ----------------------------------------------------

---------------------------------------------------------  -----------------------------------------------------------------------------------------------------------------------------------------

---------------------------------- 

2  fufonkdrkZ dk uke                 ------------------------------------------------------------------------------------------------- 

3  fufonk izi= izkIr djus dk ek/;e    -------------------------------------------------------------------------------------------------- 

    ¼fo”ofo|ky; HkaMkj “kk[kk ls ;k fo0fo0 osc lkbZV ls Mkmu yksM dj½   

4  vekur jkf”k :- :- 20]000@& dk cSad Mªk¶V Ø- --------------------------------------------------------------------------------- 

cSad dk uke ,oa fnukad ---------------------------------------------------------------------------------------------------------------------------- 

5 PAN dkMZ Ø-  --------------------------------------------------GST dkMZ Ø-  ------------------------------------------------------------------------- 

6 okf.kT; dj foHkkx }kjk tkjh QeZ dk oS/k@thfor iath;u dz0 --------------------------------------------¼izek.k i= 

dh izekf.kr Nk;k izfr layXu djuk  gSA ½ 

7-  VuZ vksoj lfVZfQdsV dh lR;kfir izfr ¼de ls de 3 o"kkasZ dh½ layXu djsaA 

 8  vadlwph eqnz.k dh nj ¼dksjh izk:i ,oa eqfnzr ìFkd&i`Fkd½ fo”ofo|ky; }kjk miyC/k djk;s x;s 

izk:Ik@uewus ds leku dkxt ij vafdr dj layXu gSA  

9  fufonk izi= dh dqy i`’B la[;k ------------- gS ,oa esjs }kjk fuEufyf[kr nLrkost  fufonk ds lkFk 

layXu gS%&------------------------------------------------------------------------------------------ ------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

fufonkdrkZ dk uke    --------------------------------------------- 

fufonkdrkZ dk gLrk{kj -------------------------------------------- 

fnukad   ---------------------------------------------- 

QeZ@dEiuh dk uke   --------------------------------------------- 

irk                ------------------------------------------------   

nwjHkk"k Øekad        ------------------------------------------ 
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foRrh; cksyh (PRICE-BID) 
 

izfr] 

 -------------------------------------------------------------------- 

 --------------------------------------------------------------------- 

 --------------------------------------------------------------------- 

1- QeZ dk uke ---------------------------------------------------------------------------------------------------------------------------------------------- 

irk%&      -------------------------------------------------------------------------------------------------------------------------------------------- 

      --------------------------------------------------------------------------------------------------------------------------------------------- 

QSDl ua-------------------------------------------- Qksu ua0 @eksckbZy ua0---------------------------------------------------------------- 

2- izfr dksjh vadlwph izi=  dh izLrkfor nj vadksa esa -------------------------------¼”kCnksa esa------------------------

------------------------------------------½ Synthetic un-coated paper made up of silica with poly-
olefin which is mono-layer sheet of 120 - 170 GSM (120, 125, 130, 135, 140, 145, 
150, 155, 160, 165 & 170), A-4 size, three colour on front side and single colour 
on back side, long life, paper like appearance, tear resistant, water resistant,  
high fold endurance, chemical resistant, with good, smudge & scuff resistance 
and able to print using a Laser Printer. 

3- izfr vadlwph ¼MkVk lfgr½ eqfnzr dsoy fo”ofo|ky; }kjk miyC/k djk;s x;s Nk=ksa ds 

ijh{kk ifj.kke ls lacaf/kr fooj.k ds lkFk mij dafMdk 2 esa mYysf[kr fooj.k ds vuqlkj 

leku xq.koRrk ¼ijUrq dkyklfgr pkj dyj esa½ okys isij esa eqnz.k] dh izLrkfor nj 

vadkas esa ------------------------------------------ ¼”kCnksa esa----------------------------------------------------------------------------½ 

Synthetic un-coated paper made up of silica with poly-olefin which is mono-
layer sheet of 120 - 170 GSM (120, 125, 130, 135, 140, 145, 150, 155, 160, 165 & 
170), A-4 size, four colour on front side and single colour on back side, long life, 
paper like appearance, tear resistant, water resistant,  high fold endurance, 
chemical resistant, with good, smudge & scuff resistance and able to print using 
a Laser Printer. 

 

fufonkdrkZ ds lhy eqnzk lfgr gLrk{kj 
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vadlwph eqnz.k dk;Z 

vadlwph eqnz.k dk;Z djus ls lacaf/kr fo”ks’k fu;e ,oa “krsZ a 

01- fufonkdkj }kjk iwoZ esa ftu fo”ofo|ky;ksa esa vadlwph ¼dksjh izk:i ,oa eqfnzr i`Fkd&ìFkd½  

fizafVax dk dk;Z fd;k gks] mldk uewuk] vkMZj ds lkFk layXu djuk vfuok;Z gSA 

02- fufonkdkj dks vadlwph eqnz.k ds fy;s : 20]000@& ¼: chl gtkj ek=½ vekur jkf”k ] tks 

dqylfpo] xq: ?kklhnkl fo”ofo|ky;] fcykliqj ¼N0x0½ ds uke ij ns; gks] dk cSad MªkQ~~V 

layXu djuk vfuok;Z gSA ;g jkf”k ckn esa lqj{kk jkf”k (EMD) esa lek;ksftr dh tk,xhA bl 

ij dksbZ Hkh C;kt fufonkdkj dks ns; ugha gksxkA 

03- fufonkdkj dks lkexzh fo”ofo|ky; dk;kZy; rd Lo;a ds O;; esa igqapkuk gksxkA 

04- fo”ofo|ky; vadlwph eqnz.k LFky dk fujh{k.k rFkk lqj{kk O;oLFkk dk voyksdu djus ds fy;s 

Lora= jgsxkA 

05- fufonk Lohd̀r gksus ds i”pkr~ : 100@& ds uku~ T;wfMf”k;y LVkEi isij ij vuqca/k djuk 

gksxkA  

06- fufonkdkj ds ikl Lo;a dk fizafVax dk iw.kZ ;wfuV  gksuk vfuok;Z gS bl gsrq izek.k layXu djsaaA 

07- l{ke izkf/kdkjh }kjk iznRr : 05 yk[k dk VuZ vksoj gksus ds nLrkost yxkuk gksxk ,oa fdlh 

Hkh “kkldh;@v/kZ”kkldh;@ iathd`̀r jk’Vªh;@cgqjk’Vªh; Lrj ds fo0fo0 esa : 02 yk[k rd 

fd, x, eqnz.k dk;ksZa ds dk;kZns”k dh izfr yxkuk gksxkA  

08- orZeku esa ftu&ftu fo”ofo|ky;ksa dh vadlwph dk eqnz.k fd;k tk jgk gS] muds dk;kZns”k dh 

Nk;k izfr layXu djsaA 

09- eqnzd dk ,d lsfD;wfjVh fizaVj ds :Ik esa l{ke izkf/kdkjh }kjk iathdj.k gksuk vko”;d gSA   

10- dksjh vadlwph eqnz.k ds fy;s dkxt dk uewuk (Synthetic un-coated paper made 
up of silica with poly-olefin which is mono-layer sheet of 120 - 170 
GSM (120, 125, 130, 135, 140, 145, 150, 155, 160, 165 & 170), A-4 size, 
three colour on front side and single colour on back side, long life, 
paper like appearance, tear resistant, water resistant, high fold 
endurance, chemical resistant, with good, smudge & scuff resistance 

and able to print using a Laser Printer.) yxkuk vfuok;Z gksxk] uewuk tks L;kgh dks 

QSyus ls jksds] mPp xq.koRrk okyk tks lkekU; ystj fizaVj ls fizaV gks lds A 
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11- eqfnzr vadlwph ¼fizUVsM ekdZ”kkhV½ MkVk lfgr ¼ Nk= dk uke] jksy uEcj] bujksyesaV uEcj] o’kZ] 

l= dkslZ dk uke] fo’k; dk uke] Js.kh ,oa vU; tkudkjh½ ds fy;s dkxt dk uewuk 

(Synthetic un-coated paper made up of silica with poly-olefin which is 
mono-layer sheet of 120 - 170 GSM (120, 125, 130, 135, 140, 145, 150, 
155, 160, 165 & 170), A-4 size, four colour on front side and single 
colour on back side, long life, paper like appearance, tear resistant, 
water resistant, high fold endurance, chemical resistant, with good, 

smudge & scuff resistance and able to print using a Laser Printer) yxkuk 

vfuok;Z gksxk] uewuk tks L;kgh dks QSyus ls jksds] mPp xq.koRrk okyk tks lkekU; ystj fizaVj 

ls fizaV gks lds A 

 

12- dksjh vadlwph eqnz.k izFke ¼eq[;½ i’̀B rhu dyj esa rFkk i`’B Hkkx ¼f}rh; i`’B½ ,d dyj dk 

gksxk] ftlesa fo”ofo|ky; dk uke okVj ekdZ ds :i esa iwjs isij esa rFkk eksuks mij ck;s Hkkx 

esa rFkk eksuks okVj ekdZ isij ds e/; esa gksxk] vuqca/k ds le; fMtkbZu ijh{kk “kk[kk }kjk 

vafre :Ik ls fu/kkZfjr ¼finalise½ dh tk;sxhA 

 

13- izR;sd vadlwph mYysf[kr izk:i ds lkbZt dh gksxh rFkk mlesa uEcfjax gksxhA 

 

14- vadlwph ds dkxt dk uewuk ogh  layXu djsa tks foRrh; cksyh esa mYysf[kr xq.k ,oa vkdkj 

okyk gks ftlesa fizafVax  djuk pkgrsa gSA 

15- vadlwph eqnz.k esa eqnzd dh vksj ls fdUgha rhu fcUnqvksa dk mYys[k djsa tks fo”ks’k rkSj ij eqnzd 

xksiuh; rkSj ij nsuk pkgrk gks rFkk vadlwph eqnz.k ds lsD;qfjVh QhplZ dk mYys[k djsaA   

16- vadlwph ¼dksjh izk:i ,oa eqfnzr½  QkesZV psd flD;ksfjVh vjastesaV ds lkFk gksuk pkfg;s A  

17- orZeku esa iznku dh tk jgh vadlwph dk uewuk fo”ofo|ky; ds ijh{kk fu;a=d ds dk;kZy; esa 

ns[kk tk ldrk gSA  

18- izR;sd vadlwph esa Nk= dk uke] jksy uEcj] bujksyesaV uEcj] o’kZ] l= dkslZ dk uke] fo’k; dk 

uke] Js.kh ,oa vU; tkudkjh dk eqnz.k leFkZ iksVZy ls ihMh,Q@Excel ds :i esa miyC/k 

djk;k tk;sxk ,oa rn~uqlkj eqnz.k djuk gksxkA 

19- dksjh vadlwph@eqfnzr vadlwph esa i`’B Hkkx ij ijh{kk foHkkx }kjk miyC/k djkbZ xbZ ijh{kk 

ifj.kke laca/kh funsZ”k ;Fkk& ukWu lhchlh,l] vksYM lhchlh,l ds vuqlkj xzsfMax flLVe ls 

lacaf/kr tkudkjh eqfnzr djuk gksxk A  

20- vuqca/k ds le; fo”ofo|ky; ds vadlwph QkesZV esa dyj] fMtkbZu ,oa vU; dksbZ Hkh ifjorZu  

xksiuh; lqj{kk dh n`f’V ls  ifjofrZr fd;k tk ldrk gSA ¼tks vuqca/k ds le; mYys[k fd;k 

tk;sxk½ 

21- fizaVsM vadlwph ¼dksjh izk:i ,oa eqfnzr½  eqnz.k laca/kh vuqca/k dk;kZns”k tkjh gksus dh frfFk ls 

vkxkeh rhu o’kZ rd nksuksa i{kksa dks ekU; gksxkA     
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22- fufonkdkj Lo;a viuh fufonk ds lkFk fofHkUu dkxtksa ds uewus layXu dj ml ij GSM dk 

mYys[k djrs gq, uewus ds dkxt ij vius gLrk{kj ,oa eqnzkafdr djasxsA rduhdh lfefr dk 

;g lokZf/kdkj lqjf{kr jgsxk dh fo”ofo|ky; fgr esa loksZRre dkxt dks vius foosdk/khu 

p;fur dj ldsxhA 

 

 

 

 

fufonkdrkZ ds lhy eqnzk lfgr gLrk{kj       la;qDr dqylfpo ¼HkaMkj½ 
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vadlwph  eqnz.k  dk;Z 

v½   fufonkdrkZ dh vgZrk;sa 

1 fufonkdrkZ dks 2 o"kksZ dk lacaf/kr dk;Z dk “kkldh;@v/kZ”kkldh;@ iathd`r̀ jk’Vªh;@cgq 

jk’Vªh; Lrj ds fo0fo0 esa vuqHko vfuok;Z gS rFkk mDr vuqHko gksus laca/kh izek.k@”kiFk lfgr] 

fufonk ds lkFk izLrqr djuk gksxkA 

2 fufonkdkj ds ikl Lo;a dk fizafVax dk iw.kZ ;wfuV  gksuk vfuok;Z gS bl gsrq izek.k layXu djsaaA 

3 l{ke izkf/kdkjh }kjk iznRr : 05 yk[k dk VuZ vksoj gksus ds nLrkost yxkuk gksxk ,oa fdlh 

Hkh “kkldh;@v/kZ”kkldh;@ iathd`̀r jk’Vªh;@cgqjk’Vªh; Lrj ds fo0fo0 esa : 02 yk[k rd 

fd, x, eqnz.k dk;ksZa ds dk;kZns”k dh izfr yxkuk gksxkA  

4 orZeku esa ftu&ftu fo”ofo|ky;ksa dh vadlwph izek.k i= dk eqnz.k fd;k tk jgk gS] muds 

dk;kZns”k dh Nk;k izfr layXu djsaA 

 

c½ fufonk dh i)fr% fufonk,a nks cksyh i)fr esa vkeaf=r gS&rduhdh cksyh& A rFkk foRrh; cksyh -B 

rduhdh cksyh rFkk foRrh; cksyh i`Fkd&i`Fkd fyQkQksa esa lhy can djds ,d rhljs cM+s fyQkQs esa Hkstuk gksxkA 

rduhdh cksyh ds fyQkQs ij cMs v{kjksa esa rduhdh cksyh “kCn fy[k as tcfd foRrh; cksyh ds fyQkQs ij cMs v{kjksa 

esa foRrh; cksyh “kCn fy[kdj bu nksuksa fyQkQksa dks ,d rhljs cM+s fyQkQsa esa lhy candj rhljs cMs fyQkQs ij 

izsf’krh ds :i esa fufonkdrkZ QeZ dk iw.kZ uke] irk ] eksckbZy ua-] bZ&esy irk bR;kfn vafdr dj cMs fyQkQs ij 

mij  ** vadlwph  eqnz.k dk;ksZ ds fy, nj vuqca/k gsrq fufonk**  fufonk dzekad 83 fnukad 12@01@2023 fy[kdj 

fo0fo0 }kjk fu/kkZfjr irs la;qDr dqylfpo ¼HkaMkj½ xq: ?kklhnkl fo”ofo|ky;] fcykliqj N0x0 fiu& 

495009 dks izsf’kr djsaA 

 

rduhdh cksyh esa fuEukuqlkj nLrkost layXu fd;k tkuk gS%& 

 

1- fu/kkZfjr izk:i esa vkosnu izi=A  

2- fufonk nLrkost &izR;sd i`’B ij fufonkdkrkZ ds gLrk{kj ,oa lhy lfgr A 

3- vquHko laca/kh nLrkostA 

4- iath;u laca/kh nLrkostA 

5- fufonkdrkZ QeZ }kjk eqfnzr fd;s x;s loZJs’B vadlwfp;ksa ds 05 eqfnzr uewuksa dh izfr;k ftu ij 

dkxt dh xq.koRrk ¼L;kgh QSyus okyk u gks½ ,oa GSM dk izekf.kr mYys[k gksA 

6- eqnzd ds }kjk ftl xq.koRrk ds dkxt ij vadlwph eqnz.k fd;k tkuk izLrkfor gS ml dkxt ds 

uewuksa dh izfr;ka GSM ds izek.khdj.k ,oa fufonk dh “krksZa ds vuq:Ik gksus ds “kiFk lfgr layXu fd;k 

tk;A 

7- fufonk nLrkost “kqYd rFkk EMD jkf”k dk D.D.A  
 

foRrh; cksyh%& foRrh; cksyh fu/kkZfjr  izi= essa fufonkdkj }kjk nj vafdr dj lhycan fyQkQs esa i`Fkd ls layXu 

fd;k tkuk pkfg,A 

izFker% rduhdh cksfy;ka [kksyh tk;sxh rnksijkar rduhdh :Ik ls vgZ ik;s tkus ij mu fufonkdkjksa dh foRrh; 

cksfy;ka [kksyh tk;sxh ftuds }kjk izLrqr eqfnzr uewus larks’ktud gksxsa A rduhdh :Ik ls vgZ mfpr nj nkrk QekasZ 
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ls xq.koRrk ds vk/kkj ij nj vuqca/k fd;k tk;sxkA QeZ }kjk izLrqr rduhdh cksyh ,oa fufonk esa layXu uewus 

dk ijh{k.k fo0fo0 ds vf/kd`r̀ O;fDr;ksa }kjk fd;k tk;sxkA uewuk ilan u vkus ij ;k uewuk fuEu dksfV 

dk ik;s tkus ij rduhdh cksyh dks vekU;  dj fn;k tk;sxk ,oa ,sls QeksZ dh foRrh; cksfy;ksa dks ugha 

[kksyk tk;sxkA 

l½  fufonk dh lkekU; fu;e ,oa “kr sZa 

1 fu/kkZfjr frfFk o le; ds Ik”pkr~ izkIr gksus okyh fufonkvksa ij foPkkj ugh as fd;k tk;sxk rFkk ewyr% 

fufonkdrkZ dks okil ykSVk nh tk;sxhA 

2 fufonk izi= ds izR;sd i`"B ij lhy lfgr gLrk{kj fufonkdrkZ dks djuk gksxkA fufonkdrkZ dkss 

lEiw.kZ fufonk izi= fu;e “krk asZ lfgr tks fd fo0fo0 }kjk miyC/k djk;k x;k gSA ¼fu;e “krk asZ ds 

izR;sd i`"Bkas esa lhy lfgr gLrk{kj djrs gq,½ vko”;d :Ik ls tek djuk gksxkA 

3 fufonk lwpuk ds vuqlkj vadlwph eqnz.k dh jkf”k ,oa vekur jkf”k tek djuk vfuok;Z gSA ;fn 

fufonkdrkZ bldk ikyu ugha djrk gS rks mlds }kjk izLrqr dh xbZ fufonk fcuk dkj.k crk;s 

fujLr le>h tk;sxhA 

4 ;fn fufonk iathdr̀ Mkd@LihM iksLV@dwfj;j ds vfrfjDr fdlh vU; ek/;e ls tek dh tkrh 

gS rks ,slh fufonk dks fo”ofo|ky; vLohdkj dj nsxkA  

5 fo”ofo|ky; fufonkdrkZ }kjk izLrqr U;wure nj ij fdlh dk;Z dks djk;s tkus ds fy;s ck/; ugha 

gksxkA fo”ofo|ky; lkexzh dh xq.koRrk ,oa fufonkdrkZ ds leku dk;Z ds vuqHko ds vk/kkj ij 

fo0fo0 fgr esa fdlh Hkh fufonkdkj ls dk;Z djk;s tkus dk fu.kZ; ys ldrk gSA  

6 fdlh Hkh fLFkfr esa fo”ofo|ky; }kjk fdlh Hkh dk;Z ds fy, fufonkdrkZ QeZ dks fdlh Hkh izdkj 

dk ifjogu O;; ;k dksbZ vU; izdkj dk O;; ns; ugha gksxkA 

7 fufonkdrkZ QeZ }kjk iznkf;r lkexzh @ fd;k x;k dk;Z ;fn uewus ds vuq:Ik larks"kizn ugha ik;k 

x;k ;k fQj QeZ }kjk fo0fo0 ds vkns”k ds vuq:Ik dk;Z ugha fd;k x;k rks]fufonkdrkZ QeZ dh 

vekur jkf”k dks tIr djr s gq,] QeZ dks dkyh lwph esa lwphc) djus ,oa fu;ekuqlkj QeZ ds 

fo:) vU; naMkRed dk;Zokgh djus dk vf/kdkj fo”ofo|ky; ds ikl lqjf{kr jgsxkA 

8 fufonk drkZ QeZ dks fo”ofo|ky; }kjk le;&le; ij fn;s x;s funsZ”k dk ikyu djuk gksxkA 

9 fufonk esa n”kkZ;h xbZ njksa esa mifjys[ku ¼Overwriting½ gksus ij fufonk fujLr dj nh tk;sxh A 

d`i;k njksa dks “kCnksa ,oa v{kjksa esa Li’V :Ik ls vafdr djsa A  

10 fdlh Hkh fLFkfr esa fufonkdrkZ QeZ dks lkexzh dk iznk;@dk;Z laiknu fo”ofo|ky; ds dk;Z@dz; 

vkns”k ds vuq:Ik iw.kZ djus ds iwoZZ vfxze Hkqxrku ;k vkaf”kd Hkqxrku dh ik=rk ugha gksxhA  

11 ,d ;k ,d ls vf/kd fufonk Lohd`r djus ;k fdlh Hkh le; fdlh Hkh fufonk dks fcuk dksbZ 

dkj.k crk;s fujLr djus dk vf/kdkj dqylfpo] xq: ?kklhnkl fo”ofo|ky; fcykliqj ¼N-x-½   

ds ikl lqjf{kr jgsxkA 

12 fo”ofo|ky; }kjk iznk; fd;s x;s fufonk izi= esa gh QeZ vFkok QeZ ds ikVZuj ;k QeZ ds }kjk vf/kd`r 

O;fDr gh fufonk dh njsa Hkjdj gLrk{kj djsa vU;Fkk dh fLFkfr esa  fufonk fujLr dh tk ldrh gS A 

13 vko”;drk vuqlkj] fufonk esa n”kkZ;h xbZ njksa esa fuxksfl;s”ku Hkh fd;k tk ldrk gSA 
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14 fufonk esa n”kkZ;h x;h njs]a vkns”k tkjh gksus dh frfFk ls ,d o"kZ dh vof/k ds fy;s ykxw jgsxh 

rFkk fufonk nj Lohd`r gksus ij vkns”k i=  esa mYysf[kr frfFk ds vanj  dk;Z@lkexzh iznk; djuk  

gksxk A njsa ,oa “krsZ vkilh lgefr ls vfrfjDr 02 o’kksZa rd ekU; dh tk ldsxhA 

15-  QeZ ds }kjk izLrqr nj U;wure gksuh pkfg, ,oa fdlh Hkh le; ;fn fo0fo0 dks ;g Kkr gksrk gS 

fd QeZ us fdlh vU; laLFkku@dk;kZy; esa leku izdkj ds dk;Z@lkexzh dk iznk; djus gsrq bl 

fufonk esa izLrqr nj ls de esa] dk;Z fd;k@lkexzh iznk; fd;k gS rks] fo0fo0 dks ;g vf/kdkj 

gksxk fd  QeZ ds  ns;d ls ,oa QeZ }kjk tek dh xbZ vekur jkf”k@lqj{kk fuf/k dh jkf”k esa l s 

varj dh jkf”k dh dVkSrh dj yh tk;sxhA    

16- dk;Z@lkexzh iznk; ds nkSjku ;fn fdlh rjg dh izkd`frd vkink ds dkj.k ;k fQj fctyh 

dVkSrh ;k e”khu ds czsd Mkmu ;k gM+rky ;k ifjogu dh leL;k ;k fdlh vU; dkj.k ls eqnz.k 

laca/kh dk;Z esa ck/kk mRiUu gksrh gS rks fufonkdrkZ ds vkosnu ds ijh{k.kksijkar] dqylfpo ds l{ke 

Lohd`fr  izkIr dj] fufonkdrkZ ds vkosnu ij le;o`f) ¼dVkSrh ds fcuk ;k dVkSrh ds lkFk½ 

ekU; dh tk ldsxhA ijarq fufonkdrkZ dks bl foyac ds fy;s vfrfjDr jkf”k dk Hkqxrku fdlh Hkh 

fLFkfr esa ekU; ugha gksxk A 

17- fufonk esa of.kZr lkexzh dk iznk;@dk;Z dk laiknu] fufonk Lohd`r gksus ij iznk;@dk;Z vkns”k 

esa mYysf[kr fo-fo- ds leLr fu;e ,oa “krksZ ds lkFk djuk gksxk vknsf”kr vof/k ds vanj 

iznk;@dk;Z iw.kZ ugh djus ij foyac gsrq dVkSrh dh tkosxh tks fuEukuqlkj gksxh A  

vof/k esa o`f) ¼dVkSrh ds fcuk ;k dVkSrh ds lkFk½ fd;s tkus dk vf/kdkj l{ke vf/kdkjh ds 

ikl lqjf{kr gSA ;fn vkns”k i= esa fu/kkZfjr frfFk ls vf/kd le; dh vko”;drk gks rks 

iznk;@dk;Z laiknu gsrq fu/kkZfjr vafre frfFk ls de ls de lkr fnol iwoZ bl gsrq vkosnu 

nsuk pkfg;s rkfd le; òf) ij fopkj dj vkns”k fn;k tk lds A vkns”k esa fn;s x;s frfFk ds 

vanj iznk;@dk;Z iw.kZ ugh djus ij fuEukuqlkj ns;d ls dVkSrh dh tk;sxhA  

 v-  15 fnuksa rd ds foyEc ds fy;s 01 izfr”kr 

c- 30 fnukas rd ds foyEc ds fy;s 03 izfr”kr 

     l-  30 fnuksa ds ckn foyac ds fy, 05 izfr”kr  

18 fufonkdrkZ }kjk ,d ckj viuh fufonk fo”ofo|ky; esa iathdr̀ Mkd@LihM iksLV@dqfj;j ls 

izsf"kr  dj nsus ds Ik”pkr~ ;fn og fufonk esa lfEefyr ugha gksuk pkgrk gS rks ,sls fufonkdrkZ 

dks fufonk [kksys tkus ds iwoZ] bl vk”k; dk fyf[kr vkosnu dqylfpo] xq: ?kklhnkl fo0fo0 

fcykliqj ds uke ls izLrqr djuk gksxkA fufonk [kksys tkus ds mijkar fdlh Hkh fLFkfr esa 

fufonkdrkZ fufonk ls ckgj gksus laca/kh vkosnu ugha dj ldsxk vU;Fkk fufonk drkZ dh vekur 

jkf”k fo0fo0 }kjk tIr djrs gq, QeZ dks fo0fo0] viuh dkyh lwph esa lwph c) djus ds fy, 

Lora= gksxk A  

19 fufonkdrkZ fufonk dks izsf"kr djus ds ckn ;fn fufonk esa dksbZ vU; nLrkost layXu djuk 

pkgrk gS ;k fQj izLrqr dh xbZ nj esa la”kks/ku djuk pkgrk gS rks] ,sls fufonk drkZ dks i`Fkd ls 

,d fyf[kr vkosnu ds lkFk dqylfpo] xq: ?kklhnkl fo0fo0 dksuh] fcykliqj ¼N0x0½ ds uke 

iathd`r Mkd@LihM iksLV@dqfj;j ls fo0fo0 dks fufonk [kksys tkus ds iwoZ rd izsf"kr dj ldrk 

gSA fufonk [kksys tkus ds mijkar fufonk drkZ ds fdlh Hkh izdkj ds vkosnu ij fopkj ugha fd;k 

tk ldsxkA  

20 fufonk esa dz;@dk;Z gsrq n”kkZ;h xbZ ek=k@vuqekfur jkf”k dks de ;k vf/kd djus dk vf/kdkj 

dqy lfpo] xq: ?kklhnkl fo”ofo|ky;] fcykliqj N-x- ds ikl lqjf{kr jgsxkA fufonkdrkZ ij 

la”kksf/kr ek=k@jkf”k ds vuq:Ik lkexzh iznk;@dk;Z laikfnr fo0fo0 ds fu;e o “krksZa ds lkFk 

djuk ca/kudkjh gksxkA  
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21 fufonk esa n”kkZ;h xbZ nj esa leLr O;; lfEefyr ekuk tk;sxk ,oa izpfyr VSDl ds vfrfjDr 

fdlh Hkh izdkj dk dksbZ Hkh O;; fo0fo0 }kjk ekU; ugha fd;k tk;sxkA  

22 fufonkdrkZ QeZ dk ;fn fo0fo0 esa iwoZ dk dksbZ Hkh ns;d yafcr gksxk ;k iwoZ ds fdlh Hkh foHkkx 

dh fufonk gsrq vekur jkf”k@lqj{kk fuf/k fo0fo0 ds ikl tek gksxh rks ,sls leLr ns;@tek 

jkf”k@,Q-Mh-vkj- dks bl fufonk ds fy;s vekur jkf”k@lqj{kk fuf/k ds :Ik esa ekU; ugha fd;k 

tk;sxkA vr% bl fufonk gsrq leLr jkf”k dks i`Fkd ls fo0fo0 esa tek djuk gksxk vU;Fkk QeZ 

}kjk izLrqr dh xbZ fufonk Loeso fujLr ekuh tk;sxhA  

23 vekur jkf”k ij C;kt ns; ugha gksxkA ;g jkf”k le; lhek lekfIr Ik”pkr~ fufonkdrkZ }kjk 

vkosnu djus ij ewyr% okil dj nh tk;sxhA 

24 vafre :Ik ls fufonk Lohdkj gksus ds iwoZ ;fn fufonkdrkZ fufonk okil ysuk pkgs vFkok ftudh 

njsa dz; lfefr }kjk vuqeksfnr ugha gksxh mudh vekur jkf”k vkosnu izLrqr djus ij fcuk C;kt 

ds ewyr% okil ykSVk nh tk;sxhA 

25 fu;r frfFk o le; ds mijkar fdlh Hkh fufonk dks fo0fo0 }kjk Lohdkj ughaa fd;k tk;sxkA 

Mkd foHkkx esa fdlh Hkh izdkj dh =qfV ;k foyac ds fy;s fo0fo0 tokcnsg ugha gksxk ,oa ,sls 

izdj.k esa fufonkdkj dh dksbZ Hkh vihy fo0fo0 }kjk Lohdkj ugha fd;k tk;sxkA  

26 fo”ofo|ky; }kjk fufonk esa nh xbZ fu;e o “krZ esa la”kks/ku djus] vfrfjDr “krZ tksM+us ,oa 

fo0fo0 fgr esa fdlh fu;e@”krZ dks f”kfFky djus dk iw.kZ fo”ks"kkf/kdkj fo”ofo|ky; ds ikl 

lqjf{kr jgsxk ,oa fufonkdrkZ ij ca/kudkjh jgsxkA 

27 fufonkdrkZ dks fo0fo0 ds ifjlj esa dgha Hkh vkns”kkuqlkj lkexzh dk iznk;@dk;Z dk laiknu 

fcuk fdlh vfrfjDr Hkqxrku ¼;Fkk  yksfMax] vuyksfMax ifjogu O;; vkfn½ ds djuk gksxkA  

28 fufonk [kksys tkrs le; fufonkdrkZ Lo;a ;k mlds }kjk izkf/kd̀r O;fDr ¼fufonkdrkZ }kjk tkjh 

vf/kdkj i= ds lkFk½ lfefr ds le{k mifLFkr jg ldrk gSA 

29 fo0fo0 fgr esa ;fn vko”;drk gksxh rks fdlh Hkh dk;Z@lkexzh iznk; gsrq ,d ls vf/kd 

fufonkdkj dks fuxksfl;s”ku mijkar dk;Z laiknu@lkexzh iznk; gsrq dk;Z @ dz; vkns”k fn;k tk 

ldssxkA 

30 fufonkdrkZ dks fo0fo0 }kjk fufonk ekU;@Lohd`r gksus ds i'pkr~ vko”;drkuqlkj fuxksfl;s”ku 

,oa vuqca/k ds fy, fo0fo0 esa cqyk;s tkus ij mifLFkr gksuk vfuok;Z gksxkA bl dk;Z dks 

laikfnr djus esa tks Hkh O;; Hkkj gksxk mls fufonkdrkZ Lo;a ogu djsxkA  

31 fuekZrk daiuh@mRiknudrkZ@forjd }kjk le; le; ij fdlh Hkh lkexzh ij ;fn dksbZ NwV 

fdlh Hkh Ldhe ds rgr miHkksDrk dks nh tkrh gS rks ,slh NwV ,oa bldh Ldhe dk ykHk 

fufonkdrkZ  fo0fo0 dks iznku djus gsrq ck/; gksxk vU;Fkk dh fLFkfr esa varj dh jkf”k 

fufonkdrkZ ds ns;d ls fo0fo0 dVkSrh djus dks Lora= gksxkA 

32-   fufonk esa mYysf[kr fdlh Hkh dk;Z dks laikfnr djkus vFkok fcuk dksbZ dkj.k crk;s fo0fo0 fgr 

esa ,sls fdlh Hkh dk;Z dks u djkus dk vf/kdkj fo0fo0 ds ikl loZFkk lqjf{kr jgsxkA  

33 fdlh Hkh fookn dh fLFkfr esa igyh vihy dqylfpo] xq: ?kklhnkl  fo”ofo|ky;] fcykliqj 

¼N-x-½ dks fookn mRiUu gksus dh frfFk ds ,d lIrkg ds vanj rFkk f}rh; vihy nks lIrkg ds 

vanj dqyifr dks fd;k tk ldsxkA dqyifr] xq: ?kklhnkl fo0fo0] fcykliqj N0x0] fu.kZ; 

gsrq izdj.k dks fdlh Hkh vkjchVªsVj ds ikl Hkst ldsxs ¼vkjchVªs”ku ,DV ds vuqlkj½A ,sls 

izdj.k esa dqyifr th ds Lo;a dk fu.kZ; ;k vkjchVªsVj dk fu.kZ; loZekU; gksxk 

34.    U;k;ky;hu fookn dh fLFkfr esa fcykliqj ¼N0x0½ U;k;ky; dk {ks=kf/kdkj gh ekU; gksxk A  

35.  QeZ dks izR;sd lkexzh@dk;Z ds fy, nj iznku djuk vko”;d gSA ;fn QeZ fdlh 

lkexzh@dk;Z esa viuh nj vafdr ugha djrh gS rks ;g eku fy;k tk;sxk fd QeZ ml 

lkexzh@dk;Z dh nj vU; lkexzh@dk;Z esa lekfgr dj yh xbZ gS A  
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vadlwph  eqnz.k  dk;Z 
 

fufonkdrkZ }kjk ?kks"k.kk i=  

 

¼10/- Stamp Paper with Notorised½ 
  fufonkdrkZ d`i;k ?kks"k.kk i= dk Hkyh Hkkafr v/;;u djus ds mijkar QeZ dh lhy eqnzk yxkrs gq, uke ,oa iw.kZ irk 

lfgr fufonkdrkZ viuk Lo;a gLrk{kj djsa ,oa bls vko”;d :Ik ls fufonk ds lkFk tek djsaA fufonk ds lkFk ?kks"k.kk i= 

tek ugha djus dh fLFkfr esa fufonk fujLr dh tk ldsxhA 

 
 

?kks"k.kk i= 

 

QeZ ;g  ?kks"k.kk djrh gSa fd] fo”ofo|ky; }kjk nh xbZ leLr fo”ks"k ,oa lkekU; fu;e&”krZ dk 

fufonkdrkZ }kjk Hkyh Hkkafr iBu dj fy;k gS ,oa le> fy;k x;k gSA fufonkdrkZ dks fo0fo0 dh leLr 

fo”sk"k ,oa lkekU; fu;e o “krZ ekU; gS ,oa fufonkdrkZ@QeZ ij ca/kudkjh gSA fufonkdrkZ@QeZ us 

fo0fo0 }kjk fufonk izi= esa okafNr leLr nLrkostksa  dh izekf.kr Nk;k izfr] okafNr jkf”k dk fMekaM 

M~zk¶V layXu dj fn;k gSA fufonk esa] QeZ }kjk izLrqr fd;k x;k dksbZ Hkh nLrkost@tkudkjh vlR; 

ugha gSA QeZ }kjk izLrqr nj esa fdlh izdkj dh dkV NkaV ugha gSA fo”ofo|ky; }kjk okafNr nLrkost] 

jkf”k] lkexzh dk uewuk vkfn esjs }kjk layXu dj izLrqr fd;k x;k gSA  

eq>s Kkr gS fd esjs }kjk izLrqr fufonk esa] ;fn fdlh Hkh izdkj dh nLrkostksa@tkudkjh esa deh gksxh] ;k 

QeZ  }kjk izLrqr fd;k x;k dksbZ Hkh nLrkost@tkudkjh vlR; gksxh ,oa fu;r frfFk o le; ds i'pkr~ 

;fn esjh fufonk fo0fo0 dks izkIr gksrh gS ;k iathdr̀ Mkd@LihM iksLV@dqfj;j ds vykok ;fn eSaus 

fufonk fo0fo0 dks izsf’kr dh gS ;k fo0fo0 }kjk fufonk izi= ds lkFk miyC/k djk;s x;s  leLr fo”ks"k 

,oa lkekU; fu;e &”krZ] fn”kk funsZ”kksa dk ;fn eSus ikyu ugha fd;k gS rks esjs }kjk izLr qr fufonk Loeaso 

fujLr ekuh tk;sxh ,oa fo0fo0 dk dksbZ Hkh fu.kZ; eq>s ekU; gksxk ,oa QeZ ij ca/kudkjh gksxkA 

 

 

gLrk{kj 

 

 

        

    fufonkdrkZ QeZ dh lhy@eqnzk] uke ,oa iw.kZ irk lfgr fufonkdrkZ gLrk{kj djsaA 


